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Guidelines and allowances for VLIR-UOS scholars in Belgium or another European country in the year 2010 
(valid from 01/01/2010 till 31/08/2010)
1.
General stipulations

1.1. Status of these guidelines

This document contains the scholarship guidelines and allowances 2010 valid from 01/01/2010 till 31/08/2010. DGDC is currently developing a sector-wide harmonisation of DGDC-scholarship guidelines and allowances, which will become valid from September 2010 onwards for all scholarships in Belgium financed by DGDC. Those DGDC-scholarship guidelines and allowances are not yet available in a final version. As soon as DGDC informs VLIR-UOS concerning the new scholarship guidelines and allowances which will be valid from 1 September 2010 onwards, VLIR-UOS will inform all concerned project promoters.
1.2. General

· Period of application: For ITP, ICP, KOI, OI, MPRDC and ICP Ph.D. scholarship students the enclosed reference amounts for 2010 are valid from 01.01.2010 till 31.08.2010. For the IUC scholarships those amounts are in principle valid from 01.04.2010 till 31.08.2010.
· In case a scholarship student does not stay an entire calendar month (for Master or Ph.D. scholarships) or week (for short term funding (allowance or grant)) in Belgium or a EU country, the allowance for that month (week) which has commenced is calculated as follows:

· less than 15 (4) days in Belgium: ½ scholarship, ½ family allowance and ½ bench fee
· 15 (4) days or more in Belgium: entire scholarship, entire family allowance and entire bench fee 

· Ph. D. sandwich ratio

The sandwich system is applicable for Ph.D. programmes in Belgium, in which part of the research is 
conducted in the home country or region.
For Ph.D.’s in the framework of  IUC, OI and MPRDC-projects and for ICP Ph.D.: in principle 1/3 – 2/3 should be the ratio of the duration of stay in Belgium versus the duration of stay in the home country. It is possible to use another ratio if it is motivated by the scholarship student and the promoter and if VLIR-UOS has explicitly approved another ratio. However, the student can never stay more than 24 months in Belgium in the framework of his or her Ph.D. scholarship. The bench fee in Belgium is always limited to 16 months. For ICP Ph.D. the bench fee follows the student but the bench fee in Belgium is also limited to 16 months.
· The scholar should return to his/her country of origin as soon as possible after the study or training programme has ended. In principle, after the programme has ended the scholar cannot stay longer than 5 days in Belgium and is not entitled to receive any allowance for that period. UOS Study scholars cannot stay longer in Belgium than until 20 September. Longer stays are subject to explicit motivation by the scholar and the programme organiser, and formal approval by VLIR-UOS. 

1.3. Allowances

· There are two categories of allowance: 

· Lump sum (fixed) allowances: scholarship, family allowance, installation fee, fee for teaching materials, fee for mailing of teaching materials, fee for training and research relating costs, preparation fee and bench fee for the scholar’s receiving entity at the Flemish institution.

· Variable allowances: these costs must be justified with receipts, invoices and other supporting documents. They comprise insurance and tuition fees.
· Weekly or monthly allowance (lump sum per month or per week) 
This allowance is intended as a subsistence allowance (for housing, meals, personal transport, and personal expenses).
· Family allowance (lump sum per month)
A payment per dependent legitimate child and spouse/recognised partner, regardless of whether they are living in Belgium. Family allowances will not be granted if such allowances are already paid from the development cooperation budget as a consequence of the status of the scholarship student’s spouse. ‘Recognised partner’ means the spouse, i.e. there must be an official marriage. Allowances for children are only available for the scholarship student’s legal dependants (up to the age of 18) and with a max. of 4 children. 

· Preparation fee (lump sum per stay in Belgium)
To compensate for the fact that indirect travel costs in the home country cannot be accounted for anymore, a lump sum preparation fee of 150 EUR is to be paid to the scholarship student, per stay in Belgium. This preparation fee is meant to cover all local indirect transport costs (for instance transport to the airport in the country of origin), all costs for legalisations or for obtaining the necessary certificates (for instance stamp costs for visa or passports, photos, costs for obligatory vaccinations and necessary medicines, etc.)
· The installation fee (lump sum, one-time payment) is only granted for stays of more than one month in the host country (e.g. Belgium). Each person is entitled to one settlement allowance, even if they have been granted several VLIR-UOS scholarships. This allowance is to be paid to the scholarship student at the beginning of his/her first scholarship stay in Belgium.  
· Fee for training and research related costs (lump sum, one-time payment) 
This fee is to be used to cover all expenses for educational materials and study-related personal costs incurred by the scholarship student (paper, pens, manuals, courses, computer, storage media etc). This fee is only granted for stays of more than one month in the host country (e.g. Belgium). 
· Fee for teaching materials (lump sum, per academic year) 
This fee is to be used to cover all expenses for educational materials and study-related personal costs incurred by the scholarship student (paper, pens, manuals, courses, computer, storage media etc).

· Fee for mailing of teaching materials (lump sum, one-time payment)

This fee is to be used to cover all expenses for mailing/shipping teaching materials (manuals, courses, computer, etc) back to the home country. This allowance is to be paid to the scholarship student at the end of his/her last scholarship stay in Belgium.  

-
Bench fee (lump sum per month (for short term allowance, short term grant and Ph.D. scholarships) and one-time payment for study scholarships)
The bench fee is the lump sum amount that is paid to the academic entity where the scholarship student stays to cover all (research) costs made at the host unit in the framework of receiving the scholarship student. No other operational costs in Belgium may be charged for the scholarship student’s stay in Belgium. They should all be covered by the bench fee. 
1.4. Other reimbursable costs

· Insurance 
Third-party liability, health, personal injury and repatriation. Personal injury insurance is taken out for the scholarship student to cover injury as a result of an accident on campus or between the place of study and the place of residence of the scholarship student. 

The institution is expected to take out insurance for the scholarship student in question at 100 EUR a month. This means that the allowance does not go directly to the scholarship student. The 100 EUR a month ceiling should be interpreted as follows: the total cost of insurance for a scholarship student must not exceed 100 EUR * the number of months the student stays in Belgium, unless there are compelling reasons. 

· Enrolment fees 

They are reimbursed at the lowest applicable rate employed at the institution that runs the course. Language courses cannot be paid for from the enrolment fees. These fees must be paid directly to the institution. This allowance is not transferred to the scholarship student’s account.

1.5. Travel costs 

· Scholarship student’s travel costs 

· The most advantageous means of transport or the most advantageous itinerary must be chosen (plane, train, bus etc), based on the scholarship student’s place of residence. Deviations are permitted for practical or security reasons.

The allowance for international air journeys must be no more than the price of an economy ticket together with the airport tax and any booking fee charged by the airline or travel agency.

Only one round-trip journey is acceptable per scholarship student, except for 2-year Master programmes for which a holiday ticket in summer months can be reimbursed and for Ph.D. scholarships for which a ticket can be reimbursed each time a research stay in Belgium is planned according the research schedule, respecting the sandwich system for Ph.D. scholarships. Travel costs of family members of scholarship students are not reimbursed.  
· Public transport costs in Belgium for ICP scholarship students can be reimbursed if: 
· The ICP scholarship student is enrolled in an interuniversitary ICP and if the transport costs are made in the framework of teaching or research activities which took place on a different campus in another city in Belgium then the host city; 

· The ICP-promoter confirms the need of the journeys in a formal letter to VLIR-UOS, indicating as well the period for the journeys and the number of journeys;

· The costs can be proved by original tickets. The most advantage for transport formula has to be chosen (e.g. season ticket) 

· Indirect travel costs 

Indirect travel costs in the home country cannot be accounted for anymore. 

Only the following local indirect travel costs necessary to obtain a visa can still be accounted for:

· international flight, if necessary to obtain the visa

· local long-distance transport if necessary to obtain the visa (for instance local flight, train, long distance coach). No taxi costs can be accepted to obtain visa.

To compensate for the fact that indirect travel costs in the home country cannot be accounted for anymore, a lump sum preparation fee of 150 EUR is to be paid to the scholarship student, per stay in Belgium (cfr. 1.2. Allowances- preparation fee). 

Indirect travel costs in Belgium (for instance transport costs from the airport (or another arrival place in Belgium) to the receiving Flemish university) can still be accounted for. Only the following transport costs in Belgium from and to the airport for students
· Public transport
· For students no taxi costs can be considered in Belgium for transport from and to the airport, except for transport from the airport due to circumstances beyond one’s control (flight delay; public transport not possible due to strike or late arrival)
· Km allowance for the person who picks the visitor up from the airport or who takes the visitor to the airport + parking ticket.

2.
Short Term Funding: short term allowance and short term grant
A UOS Short Term Funding concerns an educational or training programme (specialised and/or technical training or research activities) lasting less than 6 months which does not lead to a diploma (for instance International Training Programme (ITP), Short Training Initiative (KOI), etc.) 

The Short Term Funding is geared towards the actualization of knowledge, the acquirement of skills, the general initiation in a specific matter, or the performance of research activities. 
We make a distinction between the following two types:

· A UOS Short Term Allowance: concerns a scholarship for an educational or training programme lasting less than 3 months. The scholar will be registered as ‘visiting scholar’;

· A UOS Short Term Grant: concerns a scholarship for an educational or training programme lasting more than 3 months and less than 6 months;

2.1. 
Payments made directly to the scholar

	Short Term Funding
Payments to the scholar
	Amounts 2010

(in EUR)

	Per week
	

	1.
Weekly allowance (lump sum)
	300

	2.
Insurance (maximum)
	25

	Per stay in Belgium
	

	1. Preparation fee (lump sum)
	150

	One-time payment
	

	1.
Airplane ticket (economy class)
	Amount on the invoice

	2.
Fee for training and research related costs (lump sum) (only for stays from 1 month onwards)
	500


2.2.
Payment made to the host unit

The bench fee for the host unit is not paid if the scholar is following a VLIR-UOS funded programme (KOI or ITP) because VLIR-UOS is already paying for the operational costs related to those programmes.  

	Short Term Funding
Payment to the host unit
	Amount in 

(in EUR)



	Per month
	

	Bench fee (lump sum)
	600




3.
Study scholarships (Master) 
A UOS Study Scholarship concerns an educational programme which, during the entire study period, implies a stay of in total ten months or more – since a programme can last one or two years – and which leads to a Masters diploma (for instance International Course Programme (ICP), etc.).
A pre-doctoral education can also be classified in this category of scholarships. 

3.1. 
Payments made directly to the scholar

	Study scholarship (Master)

Payments to the scholar
	Amounts in 2010

(in EUR)

	Per month
	

	1.
Monthly allowance (lump sum)
	1.000

	2.
Insurance (maximum)
	100

	3.
Family allowance (lump sum)
	60

	Per academic year
	

	1.
Airplane ticket (economy class)
	Amount on the invoice

	2.
Tuition fee
	Lowest rate (scholarship student)

	3.
Fee for teaching materials (lump sum)
	275

	Per stay in Belgium
	

	1. Preparation fee (lump sum)
	150

	One-time payment
	

	1.
Installation fee (lump sum) (only for stays from 1 month onwards)
	500

	2.
Fee for mailing of teaching materials (lump sum)
	275


3.2.
Payment made to the host unit

The bench fee for the host unit is not paid if the scholar is following a VLIR-UOS funded master programme (ICP) and receives an ICP-scholarship, because VLIR-UOS is already paying for the operational costs related to those programmes. If the scholar is following a VLIR-UOS funded master programme (ICP) and receives a scholarship paid by VLIR-UOS from a project budget (Own Initiative, Congo-project or IUC) the bench fee can be paid, since for those extra scholarships no extra operational costs related to those programmes are budgeted on the ICP-allowance. 
	Study scholarships

(Master)
Payment to the host unit
	Amount 

(in EUR)



	
	One-time payment

	Bench fee (lump sum)
	2.000 (
)





4.
Ph. D. scholarships 
A UOS Doctoral Scholarship concerns a research training programme which, during the entire educational period, implies a stay of in total maximum 4 years (48 months) – of which in principle 1/3rd of this period will be spent in Belgium or the EU in case of doctoral scholarship students from a developing country – and which leads to a doctoral degree
4.1. 
Payments made directly to the scholar

	Ph. D.

Payments to the scholar
	Amounts in 2010

(in EUR)

	Per month 
	

	1.
Monthly allowance (lump sum) (
)
	1.250

	2.
Insurance (maximum) 
	100

	3.
Family allowance (lump sum) (2)
	60

	Per academic year
	

	1.
Airplane ticket (economy class) for 
      ICP Ph.D. scholarships
	Amount on the invoice

	2.
Tuition fee
	Lowest rate (scholarship student)

	3.
Fee for teaching materials (lump sum) 
	275

	Per stay in Belgium
	

	1. Airplane ticket (economy class) for all Ph.D. scholarships but ICP Ph.D scholarships.
	

	2. Preparation fee (lump sum) 
	150

	One-time payment
	

	1.
Installation fee (lump sum) (only for stays from 1 month onwards)
	500

	2.
Fee for mailing of teaching materials (lump sum)
	275


4.2.
Payment made to the host unit

	Ph. D.
Payment to the host unit
	Amount 

(in EUR)



	Per month
	

	Bench fee (lump sum) (
)

	600




Some examples of scholarship allowance calculations

EXAMPLE 1
A short term funding student resides in Belgium between Tuesday 18 May and Wednesday 7 July.

Payments to the student

· The number of complete weeks is counted between Monday 24 May and Sunday 4 July: 6 weeks x 300 EUR = 1.800 EUR

· The student is paid a full scholarship between Tuesday 18 May and Sunday 23 May, because the student was in Belgium 4 days or more: 300 EUR

· The student is paid half a scholarship between Monday 5 July and Wednesday 7 July, because the student was in Belgium less than 4 days: 150 EUR

· The student is paid a preparation fee of 150 EUR

· The student is paid a fee for training and research related costs of 500 EUR

TOTAL = 1.800 + 300 + 150 + 150 + 500 = 2.900 EUR

Payments to the host unit of the receiving university 

· The number of complete months is counted between 18 May and 7 July: one complete month (June) x 600 EUR
· The host unit is paid half a bench fee between 18 May and 31 May, because the student was in Belgium less then 15 days: 300 EUR

· The host unit is paid half a bench fee between 1 July and 7 July, because the student was in Belgium less then 15 days: 300 EUR

TOTAL = 600 + 300 + 300 = 1.200 EUR

Payments to the suppliers

· The insurance costs and the airplane ticket are reimbursed based on invoices   

EXAMPLE 2

A master student (single, no husband and no children) stays in Belgium between 18 September and 7 August. She was already in Belgium for a short term funding during two months last year. She comes back at the end of September for the second year of her Master. 
Payments to the student

· The number of complete months is counted. The student receives a monthly scholarship between 1 October and 31 July: 10 months x 1.000 EUR = 10,000 EUR

· The student is paid a half scholarship between 18 September and 30 September, because the student was in Belgium less than 15 days: 500 EUR

· The student is paid a half scholarship between 1 August and 7 August, because the student was in Belgium less than 15 days: 500 EUR

· The student does not receive a family allowance since she is single. 
· The student is paid a fee for teaching materials of 275 EUR
· The student is paid a preparation fee of 150 EUR

· The student does not receive an installation fee since she received it already during her short term funding last year. 
· The student does not receive a fee for mailing of teaching materials since she comes back for the second year of her Master.
TOTAL: 10.000 + 500 + 500 + 275 + 150 = 11.425 EUR

Payments to the host unit of the receiving university 

· The number of complete months is counted between 18 September and 7 August: 10 complete months x 600 EUR = 6.000 EUR

· The host unit is paid half a bench fee between 18 September and 30 September, because the student was in Belgium less then 15 days: 300 EUR

· The host unit is paid half a bench fee between 1 August and 7 August, because the student was in Belgium less then 15 days: 300 EUR

· TOTAL = 6.000 + 300 + 300 = 6.600 EUR

Payments to the suppliers

· The insurance costs, the airplane ticket and the tuition fee are reimbursed based on invoices.   

EXAMPLE 3 

A Ph. D. student with a spouse and one dependant stays in Belgium between 18 September and 7 August. It is his first stay in Belgium as a scholarship student. He comes back in December to continue his Ph. D. in Belgium. 

Payments to the student

· The number of complete months is counted. The student receives a monthly scholarship between 1 October and 31 July: 10 months x (1.250 EUR + 60 EUR + 60 EUR) = 13.700 EUR

· The student is paid a half scholarship between 18 September and 30 September, because the student was in Belgium less than 15 days: (625 + 2 * 30) EUR = 685 EUR

· The student is paid a half scholarship between 1 August and 7 August, because the student was in Belgium less than 15 days: (625 + 2 * 30) EUR = 685 EUR

· The student is paid a fee for teaching materials of 275 EUR
· The student is paid a preparation fee of 150 EUR

· The student is paid an installation fee of 500 EUR
· The student does not receive a fee for mailing of teaching materials since he comes back to Belgium to continue his Ph. D.
TOTAL: 13.700 + 685 + 685 + 275 + 150 + 500 = 13.245 EUR

Payments to the host unit of the receiving university 

· The number of complete months is counted between 18 September and 7 August: 10 complete months x 600 EUR = 6.000 EUR

· The host unit is paid half a bench fee between 18 September and 30 September, because the student was in Belgium less then 15 days: 300 EUR

· The host unit is paid half a bench fee between 1 August and 7 August, because the student was in Belgium less then 15 days: 300 EUR

TOTAL = 6.000 + 300 + 300 = 6.600 EUR

Payments to the suppliers

· The insurance costs, the airplane ticket and the tuition fee are reimbursed based on invoices.   

ABBREVIATIONS USED

DGDC
:
Directorate-General for Development Cooperation

ICP
:
International course

ICP Ph.D.
: 
Ph.D. scholarships for graduates from ICP programmes
ITP
:
International training programme

IUC
:
Institutional University Cooperation

KOI
: 
Short Training Initiative

MPRDC
:
Micro project Congo
OI
:
Own Initiatives

RIP
:
Research Initiative Programme
UOS
:
University Development Cooperation

VLIR
: 
Vlaamse Interuniversitaire Raad (Flemish Interuniversity Council)

VLIR-UOS
:
VLIR - University Development Cooperation

� As the bench fee for Master Students is meant to cover the thesis related costs, this fee will be budgeted and paid during the final year of the scholarship (year of thesis defence).


� During the months that the ICP Ph.D. scholar stays in his/her home country 50% of the monthly allowance and 50% of the family allowance is paid to the ICP Ph.D. scholar.


� The maximum period that a bench fee can be paid to the Flemish host unit is 16 months. For ICP Ph.D. scholars the bench fee is also paid to the local host unit during the months that the ICP Ph.D. scholar stays in his/her home country. This implies that, for ICP Ph.D. scholars, the bench fee is paid during the entire scholarship, which is limited to four years (48 months).
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