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Memorandum of Understanding on the implementation of the ICP Bench Fee instrument within an ICP Connect project

BETWEEN

	Flemish Institution
	

	Address
	

	Number crossroads bank for enterprises
	

	Legal representative
	



Hereafter “Flemish institution”;
and

	Partner Institution
	

	Address
	

	
	

	Legal representative
	



Hereafter “Partner institution”;
Hereafter together referred to as “Parties” and individually as “Party”; 
regarding:

	Project Title
	

	Flemish Institution
	

	Promotor of Flemish Institution
	

	Partner Institution
	

	Promotor of Partner Institution
	

	Budget
	€ 

	Duration
	

	VLIRUOS reference
	 -01



Hereafter “Project”. 

PREAMBLE
Whereas: 
· According to the Framework ICP Travel Grant & Bench Fee FYP2 (hereafter “Framework”) an ICP Bench Fee is a payment to a host unit (institution or department) as financial compensation for costs incurred when hosting students enrolled in an ICP Connect programme or students from partner institutions for project-related activities. 
· The Framework explicitly requires that, prior to departure, a MoU must be signed with the relevant partner institution, including the predetermined conditions as set out in the Framework. 
· Parties wish to formalize their mutual commitments relating to the hosting of student(s), the use of the bench fee, the obligations of the host institution, the reporting requirements and accountability mechanisms. 
Parties therefore agree as follows: 

1. ARTICLE 1. Purpose of the Memorandum of Understanding
1.1 The Flemish Institution receives financial means from VLIRUOS for the implementation of the Project, as defined in Agreement reference BEXXX.
1.2 The Partner Institution, via its department [Name department], will contribute to the Project by hosting student(s) for the following project-related activities
Description of activity (e.g., thesis fieldwork, internship, laboratory work, supervised research): XXX
1.3 The Partner Institution will receive an ICP Bench Fee of € XXX per student, for a total amount of € XXX, to support costs directly related to hosting the student(s).

2. ARTICLE 2. Scope of the Bench Fee
2.1 In accordance with the Framework, the Bench Fee is linked to students enrolled in an ICP Connect study program or students of partner institutions to support their mobility to and stay of the Partner Institution and their stay. The Bench Fee shall be used exclusively to cover reasonable costs related to the cost of providing workspaces and laboratories, using study materials, research equipment, computing hardware and software, and the support and supervision at the Partner Institution related to activities organized by the ICP Connect study program.
2.2 The Bench Fee may not be paid to a private individual or used as personal remuneration. The payment of the Bench Fee goes solely to the host unit (institution or department) of the Partner Institution that is part of the ICP Connect network. 
2.3 The Partner Institution commits to using the total amount solely for the purposes listed in Article 1 jo. 2.1.

3. ARTICLE 3. Duration of the stay and hosting arrangements
3.1 No minimum or maximum amount of time for mobility is foreseen but the principle of reasonableness needs to be wielded. 
3.2 The Partner Institution undertakes to provide safe, appropriate working conditions, access to facilities, and supervision necessary to conduct the agreed activities.
3.3 The Flemish Institution shall ensure that the student(s) are informed of all relevant institutional rules, safety protocols, and reporting obligations (including mandatory travel insurance as required by the Framework). 

4. ARTICLE 4. Financial Modalities
4.1 Payment of the Bench Fee forms part of the ICP Connect project budget and will be arranged by the Flemish Institution.
4.2 The timing and method of payment will depend entirely on Project and shall be communicated to the Partner Institution in writing.
4.3 The Bench Fee shall not exceed the Framework maximum of € 1,500 per student per stay. 

5. ARTICLE 5. Reporting and Accountability
5.1 The Partner Institution shall provide, upon request, a concise overview confirming the expenditures covered by the Bench Fee, in accordance with the applicable VLIRUOS Financial Framework and the Framework ICP Travel Grant & Bench Fee. 
5.2 The Flemish Institution is responsible for including the relevant information on the mobility and Bench Fee in its annual ICP Connect reporting. 
5.3 Documentation must be retained by the Partner Institution for possible audit by VLIRUOS or DGD.

6. ARTICLE 6. Compliance & Good Conduct
6.1 Parties shall ensure that all activities carried out under this Memorandum of Understanding comply with the objectives and values of the ICP Connect Programme, including but not limited to global citizenship.
6.2 Parties commit to principles of transparency, non-discrimination and Leaving No One Behind (LNOB).
6.3 Any breach of the obligations under this Memorandum of Understanding may result in suspension or termination of the Bench Fee.

7. ARTICLE 7. Termination
7.1 Either Party may terminate this Memorandum of Understanding with written notice if essential obligations are not fulfilled.
7.2 Upon termination, unused or improperly used funds may be reclaimed by the Flemish Institution or VLIRUOS.
  
8. ARTICLE 8. Entry into Force
This MoU shall enter into force on the date of the last signature and shall remain valid for the duration of the mobility activities and associated reporting obligations.












Drafted in Brussels on XXX,
Each Party has received a digital copy, signed by all Parties and a copy of the signed Memorandum of Understanding shall be sent immediately after signature to VLIRUOS for administrative purposes; 

	On behalf of the Partner Institution


	On behalf of the Flemish Institution



	Date:
	Date:







	Partner coordinator
	Flemish coordinator
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