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Mobility Form (scholars/visitors) to Belgium
Institutional University Cooperastion (IUC), NETWORK, SI, TEAM, ICP Connect, ITP, Global Minds
Project 
	Partner university:
	

	Project title:
	

	In case of an IUC/Network project: sub-project title / n°:
	

	Contract n°:
	

	Flemish team leader (IUC/Network) or promoter (SI/TEAM/ICP Connect/ITP/GM/PSP):
	

	(if applicable) Flemish promoter of the (research) scholar:
	



Flemish coordinating university (CU)
	Flemish coordinator CU / promoter CU:
	

	Phone coordinator CU:
	

	E-mail coordinator CU:
	

	Desk officer CU:
	

	Phone desk officer CU:
	

	E-mail desk officer CU:
	



Host University (HU) in Belgium 
	Supervisor HU:
	

	Phone supervisor HU:
	

	E-mail supervisor HU:
	

	Desk officer HU:
	

	Phone desk officer HU:
	

	E-mail desk officer HU:
	



Visitor/scholar
	Last name:
	
	Date of birth:
	

	First name(s) (and middle name(s), if applicable)
	
	Place and country of birth:
	

	Nationality:
	
	Gender:
	☐ Mr
☐ Mrs
☐ Mx

	Civil status:
	
	Number of children:
	

	Country of residence:
	

	Address in home country:
	

	Home institution:
	

	Passport number:
	

	Passport Expiry Date:
	

	Phone:
	

	E-mail:
	



Programme Details
	Type of stay in Belgium[footnoteRef:2]: [2:  Definitions
Visits: all academic education, training or research stays lasting between 1 and 6 days, or stays outside the frame of academic education, training or research, lasting maximally 3 weeks.
Short term allowances are awarded for all academic education, training or research stays for which no formal degree is awarded and that last between 7 days and 6 months.
Study scholarships are granted in the framework of an academic education or training programme lasting at least six months and at most two academic years (max. 24 months) and leading to a bachelor, master, graduate or postgraduate diploma.
Research scholarships are granted in the framework of an academic research programme being predoc, PhD or postdoc.] 

	☐Visit

	
	☐ Scholarship Stay:

	
	
	☐ Short Term Allowance
☐ Study Scholarships 
☐ Research Scholarships (predoc-PhD-postdoc)

	
	
	

	
	
	

	For study or research stays, please state the title of the study programme or research:



	Please list the expected outputs of the proposed visit / stay as agreed upon with the project leader/promoter/supervisor:


	Exact travel dates:
	

	Date of arrival in Belgium:
	

	Date of departure from Belgium:
	



Budget




Submission modalities
· Following the agreed upon project level consultations, the mobility form is to be completed in case of IUC/Network projects by the IUC team leaders (local and Flemish) and in case of other projects (SI, TEAM, ITP, ICP Connect, GM, ..) the promoters (local and Flemish) based on information provided by the visitor/scholar;
· The completed form is then submitted by the responsible desk officer of the HU to the responsible desk officer of the CU;
· The desk officer of the CU will check the mobility form (link to planning and budget, correctness of budget proposal, completeness etc.).
· After the check and in the case of IUC/NETWORK, the desk officer of the CU will present the proposal for visit/stay for approval to the Flemish coordinator. Once approved by the Flemish coordinator, the form will be submitted by the desk officer of the CU to the desk officer of the HU;
· In the case of other projects, possible corrections in the form are communicated by the desk officer of the CU to the desk officer of the HU.
· The desk officers keep the coordinator / team leader / promoter informed.
· Following this, the form will serve as an administrative reference tool by both the CU and HU.



	Credit nr: 
	

	Signature of the Flemish coordinator in case of an IUC/Network project or project promoter in case of other projects[footnoteRef:3]:  [3:  	By signing this form, the Flemish coordinator / project promoter agree with the terms of financial reporting, as stipulated in article 3 of the agreement of 1 July 2015 on interuniversity agreements between VLIR and all Flemish universities relating to the communication on and the financial management and accounting of VLIR-UOS project expenses made by other Flemish universities than the contracting university, as amended by the addendum of 19 March 2021.
] 







	Date:
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Visit to Belgium (max. 3 weeks)  Amount Number Paid Annotations

Per diem  95 €            0 0Per overnight stay

Hotel 200 €         0 0Per overnight stay

Insurance - €               0 0Per overnight stay

Airline ticket - €               0 01 return ticket, one time payment, economy class

TOTAL 0

Short Term Allowances in Belgium (7 days - 6 months)

Allowance: 7 - 14 days 100 €         0 0Lump sum daily allowance. All costs included

Allowance: ≥15 days – 31 days 1.500 €      0 0

Lump sum monthly allowance for a stay between 15 and 31 

days. All costs included

Allowance: 31 days – 6 months 48,39 €      0 0

Lump sum daily allowance for a stay for over one month and 

up to 6 months (pro rata, = €1.500/31). All costs included

Indirect travel costs 200 €         0 0Lump sum, per stay in Belgium

Insurance (obligatory) 2 €              0

0

Indicative maximum, per day (see insurance policy)

Bench fee 16 €            0

0

Lump sum, per day

Tuition fee - €               0

0

Variable, if applicable

Airline ticket - €               0

0

1 return ticket, economy class

TOTAL 0,00

Study scholarships in Belgium

Allowance (complete months) 1.400 €      0 0Lump sum monthly allowance. All costs included

Allowance (incomplete months) 45,16 €      0 0

Lump sum daily allowance (pro rata,= €1.400/31). All costs 

included

Airline ticket - €               0

0

1 return ticket, economy class

TOTAL 0

Research scholarships in Belgium (predoc - PhD - postdoc)

Allowance in Belgium (complete months) 1.900 €      0 0Lump sum monthly allowance. All costs included

Allowance in Belgium (incomplete months) 61,29 €      0 0

Lump sum daily allowance (pro rata,= €1.900/31). All costs 

included

Supervision and research fee in Belgium (PhD)

OR

7.440 €      0 0Lump sum of 7.440 EUR in total for PhD. 

Supervision and research fee in Belgium  (Pre-

&postdoc)

310 €         0 0

Amount per month to a max. of 24 months per student. Pre- & 

postdoc calculated on a monthly basis. (pro rata)

Airline ticket - €               0 0

A return ticket per stay in Belgium (indicative number of 4 

return tickets in total for a PhD, amount of tickets can vary for 

pre- and postdoc)

TOTAL 0
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		Visit to Belgium (max. 3 weeks)		Amount		Number		Paid		Annotations

		Per diem		€    95		0		0		Per overnight stay

		Hotel		€    200		0		0		Per overnight stay

		Insurance		€    -		0		0		Per overnight stay

		Airline ticket		€    -		0		0		1 return ticket, one time payment, economy class

		TOTAL						0

		Short Term Allowances in Belgium (7 days - 6 months)

		Allowance: 7 - 14 days		€    100		0		0		Lump sum daily allowance. All costs included

		Allowance: ≥15 days – 31 days		€    1,500		0		0		Lump sum monthly allowance for a stay between 15 and 31 days. All costs included

		Allowance: 31 days – 6 months		€    48.39		0		0		Lump sum daily allowance for a stay for over one month and up to 6 months (pro rata, = €1.500/31). All costs included

		Indirect travel costs		€    200		0		0		Lump sum, per stay in Belgium

		Insurance (obligatory)		€    2		0		0		Indicative maximum, per day (see insurance policy)

		Bench fee		€    16		0		0		Lump sum, per day

		Tuition fee		€    -		0		0		Variable, if applicable

		Airline ticket		€    -		0		0		1 return ticket, economy class

		TOTAL						0.00

		Study scholarships in Belgium

		Allowance (complete months)		€    1,400		0		0		Lump sum monthly allowance. All costs included

		Allowance (incomplete months)		€    45.16		0		0		Lump sum daily allowance (pro rata,= €1.400/31). All costs included

		Airline ticket		€    -		0		0		1 return ticket, economy class

		TOTAL						0

		Research scholarships in Belgium (predoc - PhD - postdoc)

		Allowance in Belgium (complete months)		€    1,900		0		0		Lump sum monthly allowance. All costs included

		Allowance in Belgium (incomplete months)		€    61.29		0		0		Lump sum daily allowance (pro rata,= €1.900/31). All costs included

		Supervision and research fee in Belgium (PhD)
OR		€    7,440		0		0		Lump sum of 7.440 EUR in total for PhD.

		Supervision and research fee in Belgium  (Pre-&postdoc)		€    310		0		0		Amount per month to a max. of 24 months per student. Pre- & postdoc calculated on a monthly basis. (pro rata)

		Airline ticket		€    -		0		0		A return ticket per stay in Belgium (indicative number of 4 return tickets in total for a PhD, amount of tickets can vary for pre- and postdoc)

		TOTAL						0






